DT: 028. 38911547
Fax: 028. 38911548

Mai hoa
Ban hanh lan

Hiéu luc tir ngdy

Téng s6 trang

QUY TRINH
XAY DUNG CHUONG TRINH PAO TAO

S THONG TIN VA TRUYEN THONG
THANH PHO HO CHI MINH
TRUONG TRUNG CAP THONG TIN-TRUYEN THONG
THANH PHO HO CHI MINH

Dia chi: L6 24, CV Phin mém Quang Trung, Q.12, TP.HCM

Email: daotao@imec.edu.vn

: QT.01
. 01

: 34142712021
107

Website: www.imc.edu.vn

Nguoi soan thao

Nguwoi kiém tra

Nguoi phé duyét

why”

Ho va tén Lé Thi Sim Trin Cong Binh Tran Cao Tinh
Chirc Chuyén vién P.Dao tao- Trwéng P.Dao tao- > 5
danh Cong tac hoc sinh Cong tac hoc sinh Sl

e

FONT AT ST eSS




Quy trinh 01: XAY DUNG CHUCONG TRINH PAO TAO

I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

Xdy dung, thuc hién va duy tri quy trinh nay nhim muc dich gitp cho viéc xdy dung

chwong trinh dao tao méi dam bao chat lugng va dap tmg yéu cau cia doanh nghiép.

2. Pham vi dp dung

Quy trinh ndy &p dung khi xdy dung chuong trinh dao tao trinh do trung cép trong
Trudng Trung cap Thong tin — Truyén thong Thanh phd H6 Chi Minh.

I1. PINH NGHIA VA TU VIET TAT
1. Dinh nghia: (Khong c6 dinh nghia)
2. Tir viét tit:

BGH: Ban Giam Hiéu;
DT-CTHS: Dao tao-Cong téc hoc sinh;
HTVLHS: HO tro viée 1am hoc sinh;
HD: Hop dong;

GV: Gido vién;

CIDT: Chuong trinh dao tao;

Qb: Quyét dinh;

XD: Xay dung;

HDTD: Hoi ddng thdm dinh;
MD/MH: M6 dun/Mon hoc;

IIL. LUU PO (Xem trang 2)

IV. PAC

TA (Xem trang 3-7)

V. CAC BIEU MAU/ HUGNG DAN KEM THEO

TT Tén biéu miu/Hb so Ky hiéu

L Ké hoach xay dung CTDT BM.01-QT.01
2. Phan cong GV, chuyén gia xay dung CTDT BM.02-QT.01
3. Quyét dinh thanh lap T4 bién soan xdy dung CTDT BM.03-QT.01
4, Chuong trinh dao tao BM.04-QT.01
5 Chuong trinh mon hoc BM.05-QT.01
6. Chuong trinh m6 dun BM.06-QT.01
7 So dd méi lién hé va tién trinh dao tao cac MP/MH BM.07-QT.01
8. | Bién ban hi thio xin y kién gép y CTDT BM.08-QT.01
9. | Phiéu nhan xét, gop y vé CTDT BM.09-QT.01
10. | Quyét dinh thanh l4p hoi dong thdm dinh BM.10-QT.01
11. | Lich thim dinh CTDT BM.11-QT.01
12. | Bién ban tham dinh CTDT BM.12-QT.01
13. | Phiéu danh gia CTDT BM.13-QT.01
14. | B4o cao két qua tham dinh CTDT BM.14-QT.01
15. | Quyét dinh ban hanh CTDT BM.15-QT.01
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Quy trinh 01: XAY DUNG CHUONG TRiNH DAO TAO

QUY TRINH XAY DUNG CHUONG TRINH PAO TAO

Chuan bi Xdy dung chuong trinh dao tao Tham dinh—Nghiém Ban hanh —
thu Luu
. A

S 8.Bién soan 9.Hoi thao 14.Dicu

£ chuong trinh xin y kién B o:_:w theo
anvv, 4 Phdhiofne G y yéu cau cua
5 ; 2 FOLRUREINS HDTD

S chuyén giaxdy  |— -

g dung chuong trinh 7.Thiét ké 0H w: hinh ﬁ
v, = chuong trinh sHIGRmE !

. du thao CT Chua dat yéu cau

8 .Xay dyng ; 16.Trién
& ké hoach 5.Thanh lap 11. Thanh I3p cic g
<«© . 2 . khai str
Q= céc td bién HD: i i 5

i S A dung va
e £ soan CT chuong trinh 13. Tham ung v
28 3. Trién khai i dinh CT luu ho
L ké hoach 1 so
5 Khéng dat Dat yéu
£ ﬁ ciu

Pat
Y

m 2 Duyét X
.,m 6.Duyét |
&)

m 12.Duyét 15.Ban
. hanh

CTPT




L rano

‘Bunp Agx

LALD upo oyu quedu dNnA yuij uod) yueop yury 1d10
Sunp Aex e13 | yuis 20y ov) qenx ups Judp jeoy ogoy Aep Furid ‘Yuin Sunp Aex
10°LO-C0WE | AgSu o [ uoknyo ‘wgia | Sug)— oty [ voyy Suoniy, | Fuonyo ugtn pyd Sudp jeoy Suon wdrysdu | eid udknyo | ¢
ovI3 FuQo | opq SuQyq qury 09 A nQIY we fug[ o) 90y 1ep ddrySu | ‘uIA opI3
ueyd Sueg 101 1ondu Junyu ] yuwy Suonyo Sunp | 3uQo upyd
Aex e13 upAnyo ‘ugra owvid JuQd upyJ -
1A&LO
ldLr Sunp Aex quiy
) ) Suonyo Sunp Aex udry ony) deyd Suonyd -
Sunp 170 SuQo vA gt uekngo | quis q c, §X DIy oflgy gy q qotoy o
Aex | deyd Suonyd | 7 i 5 onn | 2049 3ugD — | A negw ngiq ‘quip Anb oo ugp Juony - s €
yoroy HY Q1 n1y PLO¥O oe) orcg uoyg ‘uQour ugAnyo Oy oBO | L8
PoayL | uQu uAnyo u9p 1ELO Sunp Agx yoroy 93 UgIq oy{ -
'O 08D
quis 00y ov) "€ 99nq ugp uknyo doy nyd ngu ‘7 opnq
Ag3u 19 S 3uQD — 0t | Iy wero veq | 9a uAnyo doy nyd enyo ngN "L ELO Swip | WAnpoyg | ¢
NP ova 3uoyq Aegx yogoy 9 eno doy nyd yun en wory
foe) oep
Ae3u eyl 20y op) w:%m_v:m “H.M MMMM:Q wwbv v e o.:...z Em”mzc qoeoy 9y
. : : ; €1 8UQD — [ Yoe 00 Ugyd BA quIyd 181 on ugn3u Wil I
g oeoy 9 BOY OB X
1010-10Wd B Aioh P1%O 0%} 0B 3UQUq | ‘ueI3 10y ‘031A Sugo Junp 10U ‘ned nak Tpdex
NN dnw yuip opy :yoeoy 9 Surip Lex
& udny >y ke 2
08 H._Ewﬁ 20np doy 1oyd ,w: .:.fn R
Qu/ngw nig ..m:“_ yep enbyeyy | ronsujugyd | " w:..% d31A 3ugd> Sunp YN dJpnquaL | LI
q
od y

OV.L OV@ HNRIL ONONHD ONAA AVX HNIIL ANO VL DOVa
OV.L OYA HNILL DNOAHD ONAA AVX [0 qurran




Quy trinh 01: XAY DUNG CHUONG TRINH PAO TAO

Thanh lap 5 Phong Dao tao Qb Thanh lap
. .2 ... | Thanh lap cac to bié ; A o .
céic & bien | Thauh I3p cée t0 bién sogn CTDT — Céng tic hoc omo Ko | | chic: thu bits | 62:hgly | BNMLOIOT.01
soan CTDT sinh SR IOR | somCTRT
: ! D Thanh la
Kiém tra tinh pha hop cua quyét dinh oOwo 5 MM: 5
Phé duyét | Thanh lap cdc t bién soan XD chwong | Ban gi4m hiéu | Phong DT 01 ngay
; soan chuong
trinh ¢
trinh
- Xac dinh muc tiéu cua chuong trinh, yéu
cau vé ning luc ma nguoi hoc dat dugce
sau khi t6t nghiép ddi véi nganh/nghé dao
tao;
- Xac dinh thoi gian, khéi lwgng kién
thire, k¥ nang va ndi dung dua vao CT dao - Cau tric CT | Theo ké
Thiét ké tao Mnms VoQ SO mmmc o,r:mn wwysw,sm :mrm va 18 bitn soan o awom@ow rw@or
chuong chuan dau ra cua nganh/nghé dao tao; . N by - bé chuong xay
X KL R . % . chuong trinh chuyén mon ST s
trinh - Thiet ké cau truc chuong trinh dao tao, chi tiét cac dung
xac dinh danh muc cac moén hoc, mé dun, MDB/MH. CTbT
thoi gian va phan b thoi gian thue hién;
- Thiét ké dé cuong chi tiét cac mén hoc,
mo dun theo chuong trinh DT da xac dinh,
yéu cau va cach thire danh gia két qua hoc
tap cua nguoi hoc.
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Quy trinh 01: XAY DUNG CHUONG TRINH PAO TAO

truong phé dinh dung
duyét CTDT
- Cac thanh vién HDTD nghién ciru trude
dyu thao chuong trinh; chuén bi y kién
nhén xét, danh gia vé chuong trinh;
- Dai dién T4 bién soan chuong trinh bao
cdo tém tit vé chuong trinh va céc néi
dung theo yéu ciu cua Chu tich HDTD;
- Cac thanh vién HDTD thao ludn, nhin
xét, danh gia vé du thao CT;
- T4 bién soan chwong trinh giai trinh, tiép
thu cac y kién cua HDTD; - Bién ban hop
- HDTD bau ban Emms 3&: va tién hanh _ Phong PT- Ema‘&a, CT;
e Ct bo phicu danh gia vé chat lugng chuong - Phiéu danh Theo BM.12-QT.01
Tham dinh i -HDTD; CTHS; I :
13 | chuong i, . it -Tébiénsoan |- Bangiam | =+ Gl i) ieh A i
2 - Chu tich HDTD két luan vé chat luong i o - Bao cao két | tham BM.14-QT.01
trinh < ] chuong trinh hiéu; I .
chuong trinh theo 3 murc: - Chickiips qua tham dinh CT
1. Chuong trinh dao tao dugc thong qua dinh.

khong can chinh stra;

2. Thong qua nhung phai chinh stra, bd
sung va néu rd nhirng nodi dung chinh can
chinh stra, bd sung;

3. Chuong trinh khéng duoc thong qua va
néu ro ly do khéng duge thong qua.

- Néu dat mirc 1 thi dé nghi Hi¢u truong
quyét dinh ban hanh (chuyén sang budc
15).

- Néu dat mirc 2 thi chuyén sang budce 14
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