S THONG TIN VA TRUYEN THONG TP.HO CHI MINH
,.,4T§ TRUONG TRUNG CAP THONG TIN-TRUYEN THONG
lmc THANH PHO HO CHI MINH
NSTiTL Ty Diachi: Ld 24, CV Phin mém Quang Trung, Q.12, TP.HCM
DT: 028.38911547  Email: daotao@imc.edu.vn
Fax: 028. 38911548  Website: www.imc.edu.vn

QUY TRINH
CAP PHAT VAT TU PHUC VU PAO TAO

Ma hoa : QT.17
Ban hanh ldn : 01
Hiéu lyc tir ngay : /4072021

Téng sb trang 104

Nguoi soan thio Nguoi kiém tra Nguoi phé duyét
i ho— ﬁ///éﬂ/’y .
Ho va tén Nguyén Vin Bing TrAn Minh Tuén Trin Cao Tinh
Chie | Chuyén vién phong Té | Trudng phong To chire
chirc — Hanh chinh - — Hanh chinh — Quéin Hi¢u Truong
danh e "
Quaén tri tri




Quy trinh 17: CAP PHAT VAT TU PHUC VU DPAO TAO

NOI DUNG

1. MUC DICH VA PHAM VI AP DUNG
1. Muc dich

Quy trinh nay nhim quy dinh kiém soat va quan ly viéc ca‘ip phat vat tur phuc vu
cong tac dao tao dam bao Kip thoi

Quy trinh nay &p dung cho tAt ca c4c don vi c6 nhu cau vat tir nguyén vét liéu cia nha truong.

2. Pham vi 4p dung:

Ap dung cho cong téc cung cp vat tu tai sin theo phin cap quan ly thudc Truong
Trung cip Théng tin-Truyén théng TP.HCM
II. PINH NGHIA VA CAC TU VIET TAT, TAI LIEU THAM KHAO:

1. Dinh nghia

Vit tu bao gdm nguyén vat lidu, vét liéu, hoa chat, mau vét, vét ré tién mau hong
nham phuc vy giang day, stra chira tai san

2. Céc tir viét tit

KT: Ké toan

TC-HC-QT : T4 chirc - Hanh chinh - Quén tri

BGH :Ban giam hiéu

Don vi: Khoa, phong, don vi truc thude

BM- QT: Biéu miu — Quy trinh

3. Tai liéu tham khao

- Quy trinh kiém soat tai liéu

- Quy trinh kiém soat hd so
III. LUU PO (Trang 2)
IV. DAC TA (Trang 03-04)

V. BIEU MAU
STT Tén biéu miu Mi s6
1 | Bang ké nhu cdu vét tu by mon/td BM.01-QT.17
2 | Bang tong hop nhu cau VT phong/khoa BM.02- QT.17
3 | Phiéu giao nhan BM.03- QT.17
4 | Sb theo di ton vat tur BM.04- QT.17
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Quy trinh 17: QUY TRINH CAP PHAT VAT TU PHUC VU PAO TAO
i . B¢ phan/ B6 phan/ " 3
STT | Cang vice Ngi dung Newni | Newbi phs Ketaus | Hanhodn | pibu méu/ hd so
thuce hién hop 5
- Céc don vi ciin ctr vao ké Phong, Phong Dao | Bang ké Truge thoi | BM.OI-QT.17
hoach dao tao, chuong trinh Khoa (can | tao, phong nhu ciu str | diém sir
Nl it dao tao va cac hoat dong ctrnhu cau | KT dung vt tr | dung it nhét
1 » thudmg xuyén cua don vi. cua timg bo 30 ngay
dung vat tu e
- D0i véi cac khoa chuyén mon | mén),
can cu theo ting by moén khoa | Trung Tam
tong hop.
Phong KT kiém tra nhu cau VT | Phong KT, | Phong, Bang tng | 5 ngay BM.02- QT.17
véi ké hoach dao tao, chuong Phong TC- | Khoa, Trung | hop nhu
trinh dao tao va cac hoat dong | HC-QT Tam clu st
Kiém tra | thuong xuyén cua cac don vi. dung vat tur
2 nhu ciu | - Néu nhu ciu VT khéong ding
VT thi dé nghi don vi lam lai nhu

ciu VT.
- Néu nhu cau VT ding thi tién
hanh céng viéc tiép theo.
Phong KT trinh hiéu truong Phong KT Bang téng | 3 ngay

3 Trinh duyét. hop nhu

duyét cau sir

dung vit tu
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